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TECHNICAL REVIEW (Form 165) Checklist (Revised 2015.07.01)
 
	Building & Project Information

	Building Code: 	
	Building Name: 
	Control Number: 

	Project Number:  
	Project Name:  

	AE Service Provider or Consultant: 
	County Project Manager: 

	PMP Issued?  If yes, refer to Project Document Requirements on PMP.
	Y |_| N|_| NA|_|
	Review Phase
	
	Review %
	

	Note:  If this is not the first technical review, refer to prior AE Technical Review responses. 
	Technical Review Date
	    

	AE Submittals 
 (Adhere to the Multnomah County AE Project Document Standard)
	Bond
	Electronic

	Project Drawing Set in AutoCAD and the log files
	
	Y |_| N|_| NA|_|

	Project Drawing Set in Adobe Acrobat .pdf format.
	
	Y |_| N|_| NA|_|

	Architectural Base Plan in AutoCAD and the log files
	
	Y |_| N|_| NA|_|

	Architectural Base Plan in Adobe Acrobat .pdf format
	
	Y |_| N|_| NA|_|

	Other project documents in Adobe Acrobat .pdf format.
	
	Y |_| N|_| NA|_|

	AE response to prior technical review comments in Adobe Acrobat .pdf format.
	
	Y |_| N|_| NA|_|

	Bound Drawing set black-lined on white bond paper from the electronic files described above.
	Y |_| N|_| NA|_|
	

	Other project documents on 8-1/2”x11” 20 lb. white bond paper with 30% post-consumer fiber content.
	Y |_| N|_| NA|_|
	

	Bound Project Specifications 20 lb. white bond paper with 30% post-consumer fiber content.  
	
	[bookmark: Check13]Y |X| N|_| NA|_|

	Contractor Submittals
(Adhere to County Contract Requirements)
	Bond
	Electronic

	Set of O & M Manuals 
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Reports (i.e. HazMat, balancing, etc.)
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Equipment & Material cut-sheets
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Spare Parts Inventory list
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Warranties, Guarantees and Certificates
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Other Deliverables as defined in the Contract
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Completed Form FPM104 Equipment List 
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	Contractor Technical Review
	Bond
	Electronic

	Are O&M Manuals & Reports correctly named and labeled?
	Y |_| N|_| NA|_|
	Y |_| N|_| NA|_|

	AE Technical Review
	Bond
	Electronic File

	A.  Basic Drafting Guideline

	Avoid redundant lines resulting were multiple line segments are drawn over each other.
	
	Y |_| N|_|

	Include building grids, overall dimensions & room name & room number in each plan & section view.  For elevations include building grid & overall dimensions.
	
	Y |_| N|_|

	Standardize View Scale for full plans, partial plans (e.g. restrooms), interior & exterior elevations & wall & building sections.
	
	Y |_| N|_|

	Standardize, where possible, the view size of each drawing type (e.g. plans, elevations & sections).
	
	Y |_| N|_|

	On Project Drawings, clearly differentiate between existing & new features in the drawing (and between background & foreground elements).  Use half tone & screening to achieve this clarity.
	
	Y |_| N|_|

	Produce clean & closed line intersections.
	
	Y |_| N|_|

	Comply with AIA Guidelines.
	
	Y |_| N|_|

	Comply with Tri-Service Plotting Guidelines.
	
	Y |_| N|_|

	Comply with most recent National CAD Standard where requirements are not provided by the County.
	
	Y |_| N|_|



	B.  CAD Format

	Use the Multnomah CAD Template available at https://multco.us/faciliites-and-property-management
	
	Y |_| N|_|

	Are the drawings produced in AutoCAD 2010 or later?
	
	Y |_| N|_|

	Are the files packaged via E-Transmit for delivery?
	
	Y |_| N|_|

	Are the Title Block Template & Title Block Attributes inserted into Paper Space?
	
	Y |_| N|_|

	WARNING: DO NOT EXPLODE Title Block & Title Attribute Block.
	
	Y |_| N|_|

	Are all elements at full scale in Model Space at 1’ = 1’-0”?
	
	Y |_| N|_|

	Are the viewport scales equal to annotation scale in Paper Space?
	
	Y |_| N|_|

	Are all elements assigned the “BYLAYER” setting for object color?
	
	Y |_| N|_|

	Is each discipline using the same Architectural Base Floor Plan?
	
	Y |_| N|_|

	Is the entire existing floor plan being used to generate the project drawings?
	
	Y |_| N|_|

	Are correct elements located in Paper Space & Model Space?  Refer to Section B of the Multnomah CAD Standard.  
	
	Y |_| N|_|

	Are the Title Marks from the County Template correct in Paper Space?
	
	Y |_| N|_|

	Are Spaces & Objects in synch with the Room Naming Conventions exhibit?
	
	Y |_| N|_|

	Are the existing, demo and new features clearly differentiated?
	
	Y |_| N|_|

	Are unused elements & layers purged?
	
	Y |_| N|_|

	Does only one insertion occur for each block location?
	
	Y |_| N|_|

	C.  CAD Layers

	Are the layers named according to the AIA CAD Layer Guidelines?
	
	Y |_| N|_|

	Are the elements on the assigned layers correct?
	
	Y |_| N|_|

	Are all blocks inserted on Layer “0”.
	
	Y |_| N|_|

	D.  File Naming

	Is the Sheet Identification the same as the File Name?
	
	Y |_| N|_|

	Are external reference files correctly named?
	
	Y |_| N|_|

	Note: Delete all nested references.
	
	Y |_| N|_|

	Note: Delete unused external references.
	
	Y |_| N|_|


	E.  Format

	Is the Sheet Size ANSI D (22” x 34”)?
	Y |_| N|_|
	  

	Is the Font Style Arial and Upper case for all text?
	Y |_| N|_|
	

	Is the Font Size 1/8”?
	Y |_| N|_|
	

	Is the format of the Project Sheet correct? (Reference Exhibit 3 – Project Sheet)
	
	

	· Project Team
	Y |_| N|_|
	

	· Project Sheet Index
	Y |_| N|_|
	

	· General Notes
	Y |_| N|_|
	

	· Project Description
	Y |_| N|_|
	

	· Project Location
	Y |_| N|_|
	

	· Vicinity Map 
	Y |_| N|_|
	

	· Key Plan 
	Y |_| N|_|
	

	Is the format of the Discipline Sheet correct? (Reference Exhibit 4 – [Discipline] Sheet)
	Y |_| N|_|
	

	· Discipline Sheet Index
	Y |_| N|_|
	

	· General [Discipline] Notes
	Y |_| N|_|
	

	· Abbreviations
	Y |_| N|_|
	

	· Graphic Legend
	Y |_| N|_|
	

	Are General Notes placed correctly?
	Y |_| N|_|
	

	Are the Title Marks from the County Template?
	Y |_| N|_|
	

	Does the Plan North Arrow point to the top of the Drawing Sheet?
	Y |_| N|_|
	

	Is True North identified?
	Y |_| N|_|
	

	Are Wall & Height Symbols correct?
	Y |_| N|_|
	

	Is the Drawing Set published as if it were a single package by a single organization?
	Y |_| N|_|
	

	
	
	

	F.  Title Block

	Is the AE Service Provider Identification block correctly located?
	Y |_| N|_|
	

	Is the Project Identification block correct? (County Project Manager to provide this information for the AE Service Provider.)
	Y |_| N|_|
	

	Does the Issue block correctly contain the Phase, Addendum & Revision dates?
	Y |_| N|_|
	

	Does the Management Block correctly show the:
	
	

	· Consultant Project Number
	Y |_| N|_|
	

	· CAD File Drawing Name
	Y |_| N|_|
	 

	· Drawn By/Checked By/Approved By
	Y |_| N|_|
	

	· County Building Number – Project Number
Note: The County Project Manager will provide the 
County Building Number & Project Number (E.g. 614 – CP14.01.01)
	Y |_| N|_|
	

	Is the Sheet Title Block correctly populated with the Discipline, Sheet Type, & Specific Contents for the Sheet?
	Y |_| N|_|
	

	Is the Sheet Identification block correctly populated with the Date of Drawing, Sheet Number, Discipline Designator & the Sheet Number of Total Sheets?  (Note the Sheet Number of Total Sheets is not by Discipline.)
	Y |_| N|_|
	


	Review & Approval

	Submitted by:  
	Date:  

	Reviewed by:
	Date:

	Approved by:
	Date:

	Filed by:
	Date:



	G.  Sheet Identification

	Is the Sheet Type correct?  (Project, Discipline, Standard)
	Y |_| N|_|
	

	Are the Discipline Designators correct?  (Reference the SHEET IDENTIFICATION exhibit in the Multnomah CAD Standard.)
	Y |_| N|_|
	

	H.  Sheet Content

	Are the Room Names correct?  (Reference the Naming Convention exhibit in the Multnomah County Standard.)
	Y |_| N|_|
	

	Is the Drawing Numbering format from top down, right to left so that the lowest numbers appear first as the sheet is opened?  (Pertains to details and elevations.)
	Y |_| N|_|
	

	Is the County Hazardous Materials stamp placed on all demolition drawings?
	Y |_| N|_|
	

	Is the County Project Record Drawing stamp placed on the Record Drawings?
	Y |_| N|_|
	

	Is the Sheet Content appropriate for the Sheet Type?
	Y |_| N|_|
	

	Is each Floor on its own an individual sheet?
	Y |_| N|_|
	

	Are Floor Levels, Room Numbers & Door Numbers correctly assigned?
	Y |_| N|_|
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