DISCIPLINE – DICTIONARY OF TERMS WITH SAP CODES
Attendance (01) – means unexcused, unapproved, or excessive absences, or unauthorized leave without pay.

Confidential Disclosure (05) - means the unauthorized disclosure of confidential information and/or securing or attempting to secure access to confidential information without authorization.

Discourteous Treatment (06) – means discourteous treatment of clients, other employees, or the general public.  All employees are responsible for treating all persons with respect and courtesy and for ensuring that procedures employed in carrying out their responsibilities do not violate privacy or personal dignity, constitute harassment, or violate constitutional rights.

Discredit Upon County (07) – means any failure by an employee of good behavior either during or outside duty hours, which is of such a nature that it causes discredit to Multnomah County.
Discrimination (09) – means illegal bias towards or prejudicial treatment of an individual because of any protected status.

Dishonesty / Falsifying Information (10) – Dishonesty includes any  fraud committed in securing any appointment, promotion, or other advantage in employment;  making false reports or claims; making false entries to misrepresent work performed;  falsifying official forms or other documents; and fraud committed in securing any service or benefit from any program administered by Multnomah County.

Drug & Alcohol (15) – means any impairment resulting from use of alcohol or drugs, including the unauthorized or illegal use of prescribed medications, or a positive alcohol or drug test result pursuant to Multnomah County alcohol and drug testing policies.
Ethics (20) – means any violation of state or County ethics laws or rules, including but not limited to use of public property for personal purposes, use of position for personal gain, and/or conflicts of interest.
Failure to Perform Duties (25) -  means job performance that fails to meet established standards and criteria for the position to which the employee is assigned, including but not limited to  inefficiency or error,  absence from an assigned duty station without proper authorization, inexcusable failure to perform an assigned duty, and inexcusable inattention to assigned duties.

Harassment (27) – means any act that violates MCPR 3-40, including but not limited to any verbal or physical conduct that shows hostility towards an employee because of their protected status.
Inability to Perform Duties (30) – means inability to perform the essential functions of the assigned position, with or without reasonable accommodation, due to medical limitations; or inability to perform the essential duties of the assigned position due to lack of required knowledge, skills, abilities, education, experience, or licensure. 

Insubordination (45) - means the intentional disregard of supervisory directives or willful refusal to comply with such directives, and/or a general course of conduct evidencing disrespect, disdain, or contempt for County administrators, supervisory personnel, or other proper authorities.

Job Abandonment (47) – means the failure of an employee to appear for duty for three consecutive working days and failure to contact his or her immediate or reviewing supervisor, or other delegated authority, during that three-day period to request authorization to be absent from duty and explain the reason(s) for the request.  
Misconduct (55) - means any failure to comply with statute, policy, practice, directive, standard, or procedure directly governing performance and conduct.  
Misuse of County Property (60) - Misuse of county property or equipment includes theft, destruction, abuse, careless or reckless use of property or equipment, careless misplacement of property or equipment, careless or intentional waste of property or equipment, and use of state property for personal purposes. 
Misuse of Info Tech (63) – means any violation of MCPR 3-35, including but not limited to  charging personal long distance telephone calls to the County, misuse of County e-mail, facsimile, computer, cell phone or other electronic or communication equipment, accessing prohibited sites through the County network, or the use of unauthorized software.
Political Activity (67) – means any violation of federal, state or County laws, rules, policies or procedures restricting political activity by public employees. 

Professional Misconduct (70) – means violation of the specific policies governing an employee's work and conduct, which may vary depending on the individual job responsibilities and work location.  
Retaliation (73) – means taking or threatening to take any action against an employee which could adversely affect the employee’s status, compensation, or working conditions because the employee has reported, testified, or assisted in any manner in any investigation, proceeding, or hearing of violations of any state, federal or county laws, rules or policies governing discrimination, harassment, or other prohibited conduct. 
Safety Violation (75) –means any violation of federal, state or County rules, policies or administrative procedures governing safety in the workplace, or any negligent or willful act which causes or has the potential to cause a safety hazard.
Sick Time Abuse (77) - means using sick leave for purposes other than authorized or intended, for example, calling in and using sick leave for personal time off when the employee is not actually sick.

Tardiness (80) – means the consistent and/or excessive failure to report to work at the assigned starting time.
Theft (85) – the act of stealing, specifically, the taking and removing of property, whether personal or public, with the intent to deprive the rightful owner of it; or the unlawful taking, as by embezzlement or fraud, of property.
Unauthorized Use of Firearms (95) – means the unauthorized use or possession of a firearm while on duty, while in a uniform or other attire which identifies the individual as a County employee, or while on County premises.
Withholding Information of Official Interest (96) – means failure to report any activities or information as required by any County rules or policies, or which clearly violate County rules or policies, or failure to report changes in an employee’s credentials, licensure or status which would render them unfit or unable to lawfully perform assigned duties, or failure to report a  finding of guilty, a plea of guilty, or a plea of nolo contendere to any criminal charge which would render the employee unfit or unable to lawfully perform assigned duties.
Violation of the law (97) – means any violation of federal, state or County laws which govern the performance of official duties or which impacts the ability to perform official duties. 

Violence or Threats (98) – means an expression of an intent to cause physical or psychological harm or any act of physical, verbal, or written aggression that would cause a reasonable person to be put in fear of bodily injury, or that causes or could cause the destruction of property.  “Violence” or “violent behavior” includes verbal threats, written threats, and behavior that intimidates or frightens a reasonable listener, reader, or bystander.

Other (99)
