COVER PAGE FOR BACKGROUND CHECK REQUESTS

	Name of Subject Individual:






                Please type of print   (Last, 
                 First
             Middle)


	Date applied:

	Name of Licensed Operator:


	License #:


List all the license number(s) of all the Adult Care Homes in Multnomah County that you are linked to:
__________

__________

__________

__________

_________
Has the above named Subject Individual ever had a substantiated abuse or neglect complaint?    Yes      No 
	I would like my result letter    E-Mailed Provide E-Mail address below,   or  a        Hard Copy - Mailed ( Allow 1 Week)    


All hiring Operators receive copies of the background check results; the Operator would like my result letter  

E-Mailed Provide Operator’s E-Mail address below   or a        Hard Copy - Mailed (Allow 1 Week)     
The Multnomah County Adult Care Home Program (ACHP) requires background checks to be completed ANNUALLY on everyone over the age of sixteen working, visiting or living in an adult care home and room and board facilities.  Visitors to see residents do not need to submit a Background Check Request form.

Please be advised, if you accept a new position at an Adult Care Home not listed above or change your current role within an Adult Care Home you are currently linked to you will be required to complete a new Background Check Request form.

It is the responsibility of each Licensed Operator to maintain a current copy of all approval letter(s) in their file(s).  Additionally, Licensed Operators must inform the ACHP of any staff changes so that current staff can be linked to the appropriate license. Notice:  Failure to notify the ACHP could result in a warning and/or fine.
If renewing a Background Check Request it must be received in our office prior to its expiration date, along with a copy of a government issued photo ID and the required fees.  All new applicants or applicants with an EXPIRED background check will have to be identified in person by the Adult Care Home Program on Wednesday’s from 8:AM to 3:PM at the Multnomah County East Building located at  600 NE 8th St., Gresham, OR. 97030, 1st floor, Suite 100, Aging and Disability Services.
Will you be providing transportation services to the residents in the Adult Care Home?  
Yes        No

Please indicate the category for which you are applying:

Operator - $15 Background Check Request (BCR)      
Family Member - $25 BCR (if providing care)


Resident Manager - $15 BCR, $25= application          *Family Member - $15 BCR (age 16 and over not providing care)


Caregiver - $25 BCR Fee



Housekeeping / Property Maintenance - $15 BCR



Frequent Visitor - $15 BCR


       

* The Operator is required to pay $15 for each of the first three family members not providing care, up to a maximum of $45.  Any other family members not providing care will not be charged for the background check request.

	ACHP Office Use Only

Date stamp:





$:



Check #:





STEPS TO FOLLOW WHEN A MULTI-STATE 

BACKGROUND CHECK REQUEST IS REQUIRED

If the Subject Individual has never filled out a 301AD form for the Adult Care Home Program and has either:
a.) Lived outside of the state within the last 5 years, or

b.) has been outside of the state of Oregon 60 days or more in a row, or 

c.) has an out of state driver’s license

The Subject Individual will have to:

1. Complete the DHS 301AD Form enclosed with this letter.  Be sure to fill out ONLY Section 5, if any portion is not filled out it will be returned back to you.
2. 1 FINGERPRINT CARD IS REQUIRED.  It may be obtained locally.

3. Include a $12.00 CHECK or MONEY ORDER made payable to: SPD (Seniors and People with Disabilities).  NO cash or credit/debit cards will be accepted.

LIST OF LOCAL BUSINESSES THAT OFFER FINGERPRINT SERVICES
● Passport Immigration Photos 


Fee:  $10.00 per card


Telephone #:  503-224-5014


Address:  439 NW Broadway, Portland, OR. 97209  

No appointment necessary, open Monday–Friday from 7:30AM – 5:30PM and Saturdays 9:00 AM – 3:00 PM


● INTER-ASIA SERVICE CENTER

Fee:  $10.00 per card or $16.00 for 2


Address:  8436 SE Division Street, Portland, OR. 97266

No appointment necessary, 
Monday – Friday from 9:00 AM – 5:00 PM and Saturdays 10:00 AM – 5:00 PM


● Fingerprinting Service & Investigations

Fee:  $10.00 per card


Telephone #:  503-228-4311


Address:  319 SW Washington, Suite 606, Portland, OR. 97204

Call first for schedule (Retired law enforcement experts in the science of fingerprints, FBI trained, court certified; serving Portland Metro since 1988.)


● ABC Mobile Fingerprinting

Fee:  $15.00 


Telephone #:  503-598-7659 (Closed Monday and Friday)

Address:  Please call first for address location and schedule

● LUTHERAN COMMUNITY SERVICES NETWORK – MULTICULTURAL SERVICES

Fee:  $10.00


Telephone #:  503-231-7480


Address:  605 SE 39th Ave, Portland, OR. 97214


Call first for an appointment

● Stevens-Ness Law Publishing Co

Fee:  $15.00


Telephone #:  503-223-3137


Address:  916 SW 4th Ave, Portland, OR. 97204


Call first for an appointment

● @ a mOMENTS NOTICE – PRIVATE INVESTIGATOR- Kevin faherty

Fee:  $15.00


Telephone # East: 503-309-5532 -or-   Telephone # West: 503-875-1463


Address East:  134 NE 125TH Ave, Portland, OR. 97230 -or-
Address West: 1033 SW Yamhill St. #205, Portland, OR. 97205


Call first for an appointment
