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Store to Door – how to add this service to your OPI service plan on Oregon Access 

1. From the CAPS menu, go into service planning.  

                
 

2. In the services section of the service planning screen, select “Misc OPI Services” in the Services box.  

 
 

3. Click on the “provider search” button   
 

4. Select find provider,  then click on OK. 
 

5. Select All Providers and type Store to Door in the Business field. Click on Search. You may also search by 
provider number and there are two that will work: 519871, or  519032. 
 

 
 

6. Click on Store to Door from the list to highlight it in blue, then click on Add to Assessment. There are two 
provider numbers listed; you may select either one.  
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7. Ignore the “I” for invalid. The invalid status will not affect the service – the plan is valid.  

 
 

8. Store to Door will now appear in your Services list on the service planning screen. Add the begin date, 
and proceed to assigning hours and creating the 546. 

 
 
 

9. In the “remarks” section of the 546, be sure to include number of deliveries per month, any co-pay 
amount, case manager name and contact info, which DC or EE organization the client is with, and the 
end date for the service plan. Some of this information may be elsewhere on the form, but Store to 
Door appreciates having it summarized in remarks.  
 
 

10. Fax the completed 546 to Store to Door at 971-239-4951.  

 
 
 
 
 
 


