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PROGRAM OFFER — POSITION CHANGES GRID

For a reminder of how to open a program offer, see TeamBudget
Basics handout, p. 5

In a program offer, click on “Position Changes” in the left menu.

Fle Docurment Budget Re

Document
Gereral

Documents

Motes
Prograrm Offer Details

Prograrm Offer Performance

Budget
General
Operating Changes

Position Changes
| .y

You will see this screen:

Position Allocation changes
Tools =
:Dosition | Allocation |Description i iAIIocated FTE

Please click ha8\ to add new row..,
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MANUALLY ENTERING DATA

e Entering Positions

1. Place your cursor in the “Cost Object” column and start typing the
number/name of the cost object (i.e. the cost center, WBS, or internal
order). As you type, TeamBudget will pull up cost objects with the
typed numbers/letters in them.

902
509020 - DCJ-Human Re... ™

902000 - DCM-Facilities- ...
902085 - DCM-Facilities- ...
902201 - DCM-Facilities- ...

2. Select the desired cost object and click the Tab key to go to the next
column (“Position”)

Cost Object Position

902201 - DCM-Faciites-
Cispatch/Sch

3. Start typing the position number, employee name, or other relevant
information. As you type, TeamBudget will pull up positions with the
typed numbers/letters in them. The dropdown list contains the
position number, JCN number & name, and — if a filled position —
employee name and SAP number. Example searches:

a. Position number

902201 - DEM- 7019
Faciities- -
Dispatchy/sch

78 - 3061-ELECTRICIAM {701248): Al Pacino (07974)
78 - 6412-SYSTEMS ADMINISTRATOR/SR (701255): Alec Guinness (13495)
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b. Name of employee tied to position

Cost Object Position

78 - 6015-CONTRACT SPECIALIST (700003): David Miven (01435)
78 - 6015-CONTRACT SPECIALIST (709938): David Kramer (14927)

c. JCN number

Cost Object Position

902201 - DCM- 6016
Facilities- -

Dispatch/Sch

78 - 6016-FACILITIES SPECIALIST 3 (700146): Sophia Loren (11027) ke’
78 - 6016-FACILITIES SPECIALIST 3 (700240): Ghrai DeVore {00550)
78 - 6016-FACILITIES SPECIALIST 3 (700439): Luise Ranier (01368)

78 - 6016-FACILITIES SPECIALIST 2 (700628): Jerry Herman (12079)

4. Select the desired position and click the Tab key to go to the next
column (“Allocation”).

Cost Object Siti Allocation Description ¢ Allocated FTE

902201 - DCM-Faciliies-
Dispatch/Sch

78 - 308 1-ELECTRICIAN (F01248): Al Pacino (07974)

5. Enter the percent of the position tied to this cost object.

Tools

Position Allocation Allocated FTE

g Tip: Don't type “%” sign

78 - 306 1-ELECTRICIAN (701248): Al Pacino (07974)

6. Click the Tab key to go to the next column (“Description” — optional).
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7. Click Shift + Enter to enter the row of data into the Position Changes
Grid. (Note: when you reach the end of a row, you may instead click
the Tab key to advance the row.)

Cost Object Position Allocation  |Description T Allocated FTE

I 202201 - DCM-Fadiiies-Dispatch/Sch 78 - 308 1-ELECTRICIAN (701248): Al Pacino (O7374)

100 / 1

8. TeamBudget automatically calculates the allocated FTE.

Note: Each budgeted position must have a total allocation of
100%, even if it is split among cost objects or program offers.

Example: split a position evenly across two cost objects.
Position 701534 is evenly split across cost centers 902000 and 902201.

Cost Object

Allocation Description T |Allocated FTE
IQD2DDD - DCM-Facilitizs-Adrninistration 75 - Z061-ELECTRICIAM (701534} Jessica Lange (13603) 50 3
IGDEEDI - DCM-Facilities-DispatchySch 78 - 3061-ELECTRICIAN (701534): Jessica Lange (13603) 50 Ral

Example: split a position between two program offers. Below,
position 703059 is split between two program offers (with different cost
centers in each program offer).

Program Offer A:

Cost Object Position

Allocation Descr... T |Allocated FTE
202500 - DCM-Facilities-Capital Imp Parr 78 - 6016-FACILITIES SPECIALIST 3 (7030590 Belen Pereyra (01304) Fis) 7o

Program Offer B:

Cost Object Position

Allocation Descri... T |Allocated FTE

709335 - MonD [T Helpdesk 78 - 6016-FACILITIES SPECIALIST 3 (703059): Belen Pereyra (01304) 25 23
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Changing Data Already Entered in the Grid

1. Double-click on the cell you want to change.

Position Allocation

| e - 306 1-ELECTRICIAN (701248): Al Pacino (07974)

== 75 - 306 1-ELECTRICIAM (701534): Jessica Lange (13603) 50
.902201 - DCM-Facilities-Dispatch/Sch 75 - 306 1-ELECTRICIEM (701534): Jessica Lange (13603) 50
.902201 - DCM-Facilities-Dispatch/sch 75 - £196-IT BUSINESS COMSULTANT/SR. (703880): Ira Gershwin (0 100

2. Delete the cell's contents (you must do this in order to refresh the
dropdown menu).

Cost Object

.Please click here to add new row...
B ¥ [78-
. 100100 - ND-Chair's Office 78-3C
. 102101 - ND-County Commissioner Distr... 78-3C
. 102210 - ND-County Commissioner Distr... — |78 - 61
102301 - ND-County Commissioner Distr...

>

102401 - ND-County Commissioner Distr...
103000 - ND-County Auditor

102010 - ND-C.OP. 93A 2193 B

103020 - ND-Library Lease Purchase 2

30 of 1941 retrieved.

¥

3. Type the new data in the cell and wait for the dropdown to populate.

Cost Object Position

Flease click here to add new row,

78 - 3081-ELE
78 - 30c1-ELE
8- 3051-ELE

709102 - DCA Contracts & Strategic Sourcing

4. Click Shift + Enter; the change has now been saved in the grid.

Position Allocation  |Description § | Allocated FT

09102 - DCA Contracts & Strategic Sourcigude~ 308 1-ELECTRICIAN (701248} Al Pacino (07974) 100 1
.902000 - DCM-Faciiies-Administration 78 - 3061-ELECTRICIAM (701534 Jessica Lange (13603) 50 .5
.902201 - DCM-Faciiies-Dispatch/Sch 78 - 306 1-ELECTRICIAM (701534): Jessica Lange (13803) 50 5
.902201 - DCM-Faciiies-Dispatch/Sch 78 - 6198-IT BUSINESS COMSULTANT/SR (7038807 Ira Gershiwin (0 100 g
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EXPORT/IMPORT AND UPLOAD HELPER TOOL

¢ Instead of manually entering positions in the Position Changes grid, you
may have data in Excel that you wish to upload. TeamBudget’s
Import/Export feature allows you to do this.

e Due to the strict data formatting requirements of TeamBudget, data to
be uploaded must be pasted into a spreadsheet generated from within
TeamBudget.

e Detailed handout: www.multco.us/budget/teambudget

0 EXxport spreadsheet from TeamBudget

o Insert blank rows in spreadsheet to make space for your data

o Paste data into spreadsheet (always choose Paste Special/Values)
= Note: you only need data in the columns with an asterisk
» Delete any remaining blank rows

o Validate data using the Upload Helper Tool
= Contact the Budget Office if you do not have the add-in installed

yet
o0 Save spreadsheet with name and location you can find
o Import spreadsheet into TeamBudget

= Note: A new TeamBudget spreadsheet must be exported for
each successful import and cannot be re-used. If, however, the
spreadsheet fails to import, you can troubleshoot and then try
again with the same document (i.e. you do not have to start
from scratch if the data fails to upload).
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CHANGING APPEARANCE OF POSITION CHANGES GRID

Group by this Field

1. Right-click in the relevant column header and select “Group By This
Field” (example below will group by Cost Object)

SortAtol
to acdd rew 5] SetZto s

TRHGWES1 -Trm':‘-ﬂ_!:'; Group By This Field
TRHGWES L - TrainingWB5_| = Group By Box
150001 - Traning Cost Cen

|
190001 - Training Cost Cenl
(] BestFit

‘ % Fister Bar

Remowe This Calumn

S E T ST

Iﬁ Select Columns [

2. An arrow appears in the column header that is grouped, and relevant
fields are grouped together

..F‘Iease click here to add new row...
E3 Cost Object: 190001 - Training Cost Center 1

i3 Cost Object: TRNGWBS 1 - TrainingWBS_1

3. Click on the plus sign to see details

..Please dick here to add new row...

E3 Cost Object: 190001 - Training Cost Center 1

= Cost Object: TRNGWBS 1 - TrainingWBS_1

TRNGWES1 - TrainingWBS_1 1050 - 6000-Office Assistant 1 (730003): CCFCEr
.TRNGWESI - TrainingWB5_1 1050 - 6001-Office Assistant 2 (730018): CCFCEr
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VIEW EXPENDITURE/REVENUE DETAIL

e View in Operating Changes Grid

After you've allocated a position to a program offer, TeamBudget
calculates the personnel costs and adds them to the Operating Changes
Grid. The rows are greyed out, which means that you can view — but not
change — the data.

Program Otter Details

O] Fund De... | Cost Object Cost Element Position Vendor... |Description 2015

Program Offer Performance
.Please dick here to add new row...

= Cost Bement Type: Expenses

1000 - Gener 130004 - Training Cost Center 80170 - Professional Sves TBD External trainers 15,000

1000 - Genel 190004 - Training Cost Center 80180 - Printing Bound training materials 5,335

1000 - Genel 130004 - Training Cost Center 50240 - Supplies T-shirts, office supplies, refre: 3,275

1000 - Genel 190004 - Training Cost Center 50270 - Local Travel Mileage 250

= 1000 - Genel 190004 - Training Cost Center 60000 - Permanent 1050 - 6245-5ewing Spedialist § 33,159

Pe rSO n nel 1000 - Genel 190004 - Training Cost Center 60140 - Insurance Benefits 1050 - 6245-5ewing Spedalist | 16,473
1000 - Genel 190004 - Training Cost Center 60130 - Salary Related Expns | 1050 - 6245-Sewing Spedialist | 11,563

Expe nses 1000 - Genel 190004 - Training Cost Center 50000 - Permanent 1050 - 6260-Cook (730014): Ct 33,403
1000 - Genel 130004 - Training Cost Center 60140 - Insurance Benefits 1050 - 6260-Cook (790014): C1 16,490

1000 - Genel 190004 - Training Cost Center 60130 - Salary Related Expns | 1050 - 6260-Cook (790014): CI 11,073
(146,621)
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View in a Report

1. Click on “Reports” in the top toolbar of the program offer.

/

Fle Document Budget Reports

2. Select “Webtool — Program Offer Detail — Current State” from the

dropdown.

Toals

File  Document  Budget  Reporks Help

Program Offer Report

Document

‘“ebtool- Program OFfer Detail - Current Skate

General

3. Select “Yes” or “No” for “Include Department Submit?” (select “No”
while building the Department Requested budget).

iew Report

Include Department Submit | No El
4. Click “View Report.”
ﬁmyc!ﬁgg‘rgosn Webtool - Program Offer Detail - Current State
Budget Year: 2015
Department: 1050 - Commission on Children, Families, & Community
Program: 10505-15 - Sample Program Offer
Program Offer Stage: Department Sandbox
Include Department Submit: No
Five Digit Fund: 1519 29991 29993 Total
Cost Object: 190005 TRNGWBS3 | 9TRAINING.111 | 9TRAINING.222

60000 Permanent 50 50 535,676 553,292 585,968
60130 Salary Related Expns 50 50 512,440 517,666 530,106
60140 Insurance Benefits 50 50 59,673 517,882 527 456
60170 Professional Svcs 560,000 50 30 50 560,000
60180 Printing 552,000 50 30 520,000 525,000
60200 Communications 53,000 53,000 $3.000 50 $9.000
60230 Postage 51,000 50 30 50 $1.000
60240 Supplies 51,000 550,000 550,000 50 5101.000
60260 Travel & Training 53,645 50 30 50 53,645
Total Expense $73,645] $53,000 $110,690 $108,840 $346,175]
50170 |G-OP-Direct Fed 30 $53.000 30 50 553,000
50180 |G-0OP-Direct St §73.645 50 30 50 573,645
50195 IG-OP-Fed Thru Other 50 50 545,000 5108,840 51563,840
50200 |G-0OP-Other 50 50 565,690 50 565,690
Total Revenue $73,645] $53,000 $110,690 $108,840 $346,175]
Revenue Less Expense $0| $0| $0| $0| $0|

Note: you can also run this report from the Report Center.
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REPORTS

o0 Exp/Rev Detail by Program Offer for Excel — Current State (see
p. 15 of TeamBudget Expenditures & Revenues handout) — Note: rows
with the base wage cost element (60000) will also show you the FTE

associated with that line item.

o Position Allocations by Program Offer — Current State (see p. 14

of TeamBudget Basics handout)

o0 Webtool — Program Offer Detail — Current State (see p. 10)

o0 Webtool — Summary of Program Offers — Current State (see

p. 13 of TeamBudget Basics handout)

e Position List

Shows every position that is in TeamBudget for the selected parameters,
with information about whether — and where — the position is allocated in

the department’s budget.

1. From the Report Center, click “Run Report.” This will open a new screen
or tab with parameters to select and may run the report for a default set

of parameters.

2. Adjust the parameters if desired and click “View Report.”

Bufget Y=ar: | 2015 [l Position Typs: [Existing, Existing - Change FT{s S
Department: 1050 - Commissi v
i 4 st | " Fing | et b+ (G
£ multco.us
Multnomah County, Oregon Position List
1050 - Commission on Children, Families, & Budget Year: 2015
Community
Pasition Pasition Start Date |End Date Pasition |JCN JCN Description Employee Position Allocations 60000 60130 60140
Staty FTE
Existi 1.00 €063 CCFCEmployee Namel6 (29016) |NotAllocate 73,636 24,427 15,310
1.00 €001 CCFCEmployee Name 33,237 11,018 16,479
1.00 €000 CCFCEmployee Name 27,974 9,273 16,110
1.00 6001 CCFCEmployee Name 39,676 13,153 16,929
1.00 €000 CCFCEmployee Name5 (2 33,237 11,550 16,479
50 €15 CCFCEmployee Namel0 | 46,266 16,596 3,235
0.80 9336 Finance Manager CCFCEmployee Name3 (23003) Not Allocate: 76,032 25,965 19,474
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osition Allocations by Program Offer for Excel — Current State

Shows positions by cost object, cost element, and fund for each program offer.

1.

4.

From the Report Center, click “Run Report.” This will open a new screen or
tab with parameters to select and may run the report for a default set of
parameters.

Budget Year 2015 El Program Offer Stage Cepartment Sandbox El

iew Report]

Department 1050 - Commission on Children, v In/Out of Target Mot Specified, In Target, Out of v/

Four Digit Fund 1000 - General Fund, 1500 - Sta.V. Include Department Submit | No [=]

Program Offer |10500-15 - Trainer's Demao Prog v

Adjust the parameters if desired and click “View Report.”
Click on the floppy disc icon (=-) and select “Excel” to export the data

= GG

¥ML file with report data
CEV {comma delimited)

3 PDF 2
MHTML {web archive)

m T

q| Excel |:

In the exported Excel file, the first sheet provides summary information
about the report.

A B

T 1

2 Position Allocations by Program Offer for Excel - Current State
4 Budget Year: 2015

6 Department(s): All

8 Four Digit Fund(s): All

10 Program Offer(s): All

11 Program Offer Stage: Department Sandbox

12 InfOut of Target: All

14 Include Department Submit: No
16 11/17/2013 12:06:49 PM
17
4"« b | Sheetl Sheet2 'ﬁ.,l [ m

5.

Click on the second sheet to see the data.

il E F G H | J K L M N o]
| Department  Department  Program Offer Program Offer D t Dr it D t D Position ICN JCN
11 ’Number Name Number Name Number Name Type Stage 'Number L Description
1050 Commission  10500-15 Trainer's 10500-15 Trainer's Program Offer Department 790003 6000 Office
on Children, Demo Demo Sandbox Assistant1
Families, & Program Offer Program Offer
2 Community
"10s0 Commission  10500-15 Trainer's 10500-15 Trainer's Program Offer Department 730003 "s000 Office
on Children, Demo Demo Assistant 1
Families, & Program Offer Program Offer
3 Community
"10s0 Commission  10500-15 Trainer's 10500-15 Trainer's Program Offer Department 730003 "s000 Office
on Children, Demo Demo Assistant 1
Families, & Program Offer Program Offer
4 Community
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Note: FTE information will only display in the row associated with
the base wage cost element (60000); this helps users avoid having
to filter summary results to get correct FTE amounts.

M

Position

1 Mumber
F790003

790003

F790003

4
H o4+ H

N [ R o 5 u v [ X
ICN JCN Description Position FTE Employee Four Digit Fund Four Digit Fund Five Digit Fund Five Digit Fund Cost Object Cost Object Cost Elemen
Name Name Name
G000 office 1.00 CCFCEmployee 1505 Fed/state 29991 Training TRNGWBSL  Trainingws
Assistant 1 Named Fund Example 1 1
(25000)
5000 Office CCFCEmployee 11505 Fed/State 29991 Training TRNGWBSL  TrainingWBS_ 60130
Assistant 1 Namel Fund Example 1 1
(28000)
6000 Office CCFCEmployee 1505 Fed/State 29991 Training TRNGWBSL  TrainingWBS_ 60140
Assistant 1 Name0 Fund Example 1 1
(28000)

MName
Permanent 527,974

Salary 59,273
Related Expns

Insurance 516,110
Benefits

Sheeti | Sheet2 <73
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e Position Under/Over Allocation

Shows all positions allocated to program offers, and highlights positions

with allocation over or under 100%.

1. From the Report Center, click “Run Report.” This will open a new screen
or tab with parameters to select and may run the report for a default set

of parameters.
2. Adjust the parameters if desired and click “View Report.”

Positions Displayed | All Positions T Program Offer Stage Department Sandbox T|

Wi Répe

Budget Year 2015 .'. Include Department Submit | No [=]

Department 78 - County Assets w

4 4 )1 of2 b M & Find | hexe bl = (%
£2 multco.us ;
Multnemah County, l.';rq' qon Pesltion Undar,’ﬂvar Allosation BUd“t Year: 2015

Department: County Assets Program Offer Stage: Department Sandbox
Include Dapartmant Submit: No

Pasition JEM Position |Program Offer Dacument Cost Object | Allocation % | Allocated FTE
Number FTE MNumber Number
@ 700009 6456-Data Analyst/Sr 1.00 Position Total: 100 % 1.00
00146 6016-Facilities Specialist 3 1.00 Position Total: 200 % 2,00
B700191 6026-Budget Analyst 1.00 Position Tetal: 100 % 1.00
B 700439 ﬁﬂws Specialist 3 1.00 Position Total:| 100 % 1.00

3. Click on the plus sign in rows highlighted in grey to see details regarding

under- or over-allocation of positions. In the example below, the

expanded details indicate that position 700146 was allocated 100% in

program offer 78006A and 100% in program offer 78018.

E700146 6016-Facilities Specialist 3 1.00(78006A-15 78000A-15 902900 100 % 1.00
78018-15 78018-15 709101 100 % 1.00
Position Total: 200 % 2.00
Note: you can also run this report with the parameter
(1] T 2 77
Under/Over Allocated Positions Only.
Positions Displayed ragram Offer Stags Dapartmént Sandbox E
Budget Year Al Pesitons L Include Department Submit Mo =]
Dagartmant TE - Coamnty Assats W
G:\BUDGET\Team Budget\Training Curriculum and Materials\Handouts\Positions-Version 1.0.docx 14




L‘M ultnomah

County

TeamBudget — Positions
REQUEST A NEW POSITION

1. Locate the form at www.multco.us/budget/teambudget and
follow the instructions.

FY 2015 New Position Request - Requested Phase
¥ " ;i

added to TeamBu
1

1his form to the Cantral Budget
analyst

Job Class Number (JCN) - Job Tide ©

Do you aleady have a position number? I 3o please provide it

Full Time Equivalent [FTE) "

Is the Poshicn Vacant? *
Yes
Ha

Number of Positions Requested

2. After you submit a request, you will see a thank you screen. If you
immediately wish to submit another request, do not use the back
button on your browser. Instead, click the link for “Submit another
response.”

FY 2015 New Position Request -
Requested Phase
Thank you. Your response has been records

within 1 business day. If you need IMM|
budgst analyst

our position will be created
JE assistance please call your

Submit another response

3. The Budget Office will notify you when the new position has been
created and will provide the position number (e.g. “New-78-001").

4. Follow the steps on p. 3-5 to enter the position. Look in the dropdown
for the position number provided by the Budget Office.

O [ 1
Q02000 - DCM-Facilities-Adrninistration |Mew i
902000 - DCM-Faciities-Administration | 15 ke wLaul NWR’{” L.
002201 - DCM-Faclties- D|spat|:h,f5ch<l8 - 6000-Office Assistant L (Plew-T8-001)

If this is an urgent request, fill out the form and then call
your Budget Analyst to request expedited service.

G:\BUDGET\Team Budget\Training Curriculum and Materials\Handouts\Positions-Version 1.0.docx
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REQUEST A POSITION CHANGE

Reclassify a Position, Change FTE, or Change FTE & JCN in the
Department Requested phase

1. Locate the form at www.multco.us/budget/teambudget and
follow the instructions.

FY 2015 Position JCNIFTE Change Request -
Requested Phase

If you need to change an existing position’s Job Class {JGM) andior FTE in TeamBudgst,
you must submit this form to the Central Budget Office. |f you are reguesting 3 NEW
position, please fill out the NEW Fosition Regquest form at

web multeo. us/budgetitesmbudget. 1 you need assistance filling out this form, please
contsct your budgst anahyst.

Your usemame (althea. gregory@multco.us) will be recorded when you submit this form.
Mot althea.gregery? Sian out
* Requirsd

What change are you requesting?*
]} JCH Chang=
I FTE Change
I JCH and FTE Change

Why are you requesting the change?*

Department *

Fosition Number =

Current Job Class Humber (JCH) - JCH Title =

Example: 8001 - Office Assistant 2

NEW Job Class Number - JCN Title

Please show NJA if you are only requesting an FTE change.

What wi & proposed step! be for the reclassed positi

If the = filled fior rapre: wositions, plezss indicate tl fior management
ndicate the n w MJA if you are on = FTE

the following format: 0.00.

! Bend me a copy of my responses.

2. After you submit a request, you will see a thank you screen. If you
immediately wish to submit another request, do not use the back
button on your browser. Instead, click the link for “Submit another
response.”

FY 2015 Position JCN/FTE Change
Request - Requested Phase

Thank you. Your response has been recorded. You,
within 1 business day. If you need IMMEDI.
budget analyst

Sition will be updated
ssistance please call your

Submit another response
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3. The Budget Office will notify you when the changes have been
made.

4. Follow the steps on p. 3-5 to enter the position. When selecting the
position from the dropdown menu, you will see a position with the
original position number and the updated information. Select this
position.

Note: You will also see a position with the old information and
“R#-"in front of the position number. Don’t choose this one.

In the example below, the department requested that position
700110 be reclassified from a Human Resources Analyst, Senior to
a Human Resources Manager 1.

Cost Object Position
F05300 - DCM- -
100110
IDer:nartmer‘ut HR. v

78 - 9748-HUMAN RESOURCES AMALYST, SEMIOR (R1-700110): Joe Darion {01598
T8 - 9715-Human Resources Manager L (T00110): Joe Darion (01595-2) )

(-
Choose this one

Don’t choose this one

If this is an urgent request, fill out the form and then call
your Budget Analyst to request expedited service.

ELIMINATE A POSITION

In the Department Requested phase, if there is a position in
TeamBudget that you do not want to include in your budget,
simply do not allocate the position to a program offer.
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VIEWING POSITION CHANGES GRID IN LATER STAGES

Depending on a user’s individual permissions within TeamBudget, there
may come a point after a program offer has been promoted when a glitch in
TeamBudget results in the “Position Changes” option disappearing from
the program offer’s Left Menu.

Budget

General

Operating Changes What you see in early stage(s)
Position Chaniges

Budget
General What you see in later stage(s)
Operating Changes

This is a known bug that will be fixed with the next application upgrade.
For now, here is a simple workaround to view the Position Changes grid:

1. Click on Operating Changes in the left toolbar. You are now at
the Operating Changes grid.

C | [ hitpsy//wwwé.multco.us/TeamBudget/changeReguest_budget.aspx?Load=true&ID=3474

Fe Document Budget Reports Tools Help *

2015 78025-15 - *IT Data & Reporting Service (2015) - Main Document Stage: Budget Office Review

General

Annual Budget

Documents

ROk Display Options  Tools «

Program Offer Detalls

Program Offer Performance

General . 1000 - Gene 709104 - DCA DIRECTC 50310 - Intl Svc Reim 600,000

Operating Changes (27) B 1000 - Gené 709104 - DCA DIRECTC 50310 - Intl Sve Relim 579,777

2. Go to the url at the top of the page and replace “budget”
with “positions”

v Delete this
' [ TeamBudget % | [*) 78025-15 - *IT Data & Rep

C | [3 https//www4.multco.us/TeamBudget/change Request_m.aspx?mad=true&JD=34?4

v Type this instead
' [ TearnBudget X/ [ 78025-15 - *IT Data & Rep %

C' | [ https://www4.multco.us/TeamBudget/change Requestm.aspx?mad:true&JD:B-ﬁlM
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3. Click the Enter key. TeamBudget will take you to the
Position Changes grid.
[ TeamBudget /[ 78025-15 - *IT Data G Rep % | MEE |

- = €' [ https://www4.multco.us/TeamBudget/changeRequest_positions.aspx?Load=true&ID=3474

Fle Docume Budget Reports Tooks Hi w

Document

2015 78025-15 - *IT Data & Reporting Service (2015) - Main Document Stage: Budget Office Review

General
Position Allocation changes
Documents

Notes

Program Offer Details

Program Offer Performance

709104 - DCA DIRECTOR OFFICE 78 - 6198-IT BUSINESS CONSULTANT/SR (701 50 5

Budget 902000 - DCM-Fadiities-Administrz 78 - 6198-IT BUSINESS CONSULTANT/SR (70! 100 .8
General 902000 - DCM-Fadiities-Administrz 78 - 6406-DEVELOPMENT ANALYST/SR (7002 75 75
709104 - DCA DIRECTOR OFFICE 78 - 6406-DEVELOPMENT ANALYST/SR (7005 50 .5
i 902000 - DCM-Fadiities-Administrs 78 - 6406-DEVELOPMENT ANALYST/SR (7005 50 5

ANMAAA MM Cariifiae Adminicb- 70 £ANE MOUCT ABMEMT AMAIVETICN F2ANC 1nn 1

G:\BUDGET\Team Budget\Training Curriculum and Materials\Handouts\Positions-Version 1.0.docx 19




TeamBudget
Position Information

Position Costing Drivers

General
Home
Report Center
Reserve Forecasts
Fund Balance Forecasts
Documents

Operating
Explorer
Cost Ohjects
Forecasts
Actual Costs

Salaries
Bargaining Units
Positions

Employees
Modifiers




Position Records Grid

Tools

Department Number Name Allocated Employees Bargaining Unit ICN FTE Status
78
78 - g fissats FOH 4 78 - 3061-ELECTR Jonafn Larson (13499 0s - IEIE al 48 206 1-Electri 1E -l o]

78 - Colly Azsets 7 78 - 6155-ALAR] HMICLAMN Al lr“ (04085) - IBEW ibcal 43 6155-Alarrn Tefhnician 1|Exi
72 - Coflky sscets 7ofllae (72 - a0s1ElEC)f 21 oo (07074) - 1eEvy el 42 2061-Electrici 1|Ex

= . oflliz |72 - s143-ELECTRBNIC TECHNICTAN Micoidlidman (11282) - IBEW b al 48 65143-Electronigfrechrician 1|Ei
N S N
O34 |78 - 2061-ELECTRIMIAN Jessigl ange (136030 - IEEW i al 45 206 1|Exi

REEEREREE

78 - County Assets 7ORMIS |75 - S061-ELECTR AN Brocelirl: Crawford (0057 - IEEW b al 45 206 1|Ex

Double click on a row to see position details

Individual Position Record
©

Positio 2015 78 - 3061-ELECTRICIAN (700514)

Ernployes Allocations Position Information

Cost Object Allocations

) Department |?8 - Cournty Assets
Modifiers
S R L e—
i Notes Number 700514 FTE [1.000000
. Status | Existing

Annual Notes ‘

Monthly
Class Default Name [75 - 3061ELECTRICIAN

Pl L Distribution |

Annual
Bargaining Unit

Manthly gaining | 05 - 1BEW Local 48
Override FTE Definition [2083
Override Cost Element |ﬁl}l}l}l} P . - |
Reports to | = |

) Existing JCN ICN Code | 206 1-Electrician
New ICN ICN Code |




Employee Records Grid

General
Home:
Report Center
Reserve Forecasts
Fund Balance Forecasts
Dacurnents

Operating
Explorer
Cost Objects
Forecasts
Actual Costs

Salaries
Bargaining Units
Positions

Modiifiers

Employees

Organization:

Ashcraoft
Ashman

Horward

PERS Group
Tier 3 Mon-Unifarmed £ iier 3 Mon-Uniformed
Mon-uniformed PER:

Mor-uriforrned PERS -

Mon-Uniformed - Tier 3 Mon-Uniformed
niformed PERS - Non-uniformed PERS
Nan-Uriformed - Tier 2 Non-Uniformed

Employee Wage Adjustment
u}
u}
46.728434
[u}
22.697152

iority Adjustment

Mon-unifarmed PERS - Mon-uniformed

Double click on a row to see individual empl

Bargaining Units Grid

General
Home:
Report Center

Reserve Forecasts

Fund Balance Forecasts

Documents

Bargaining Units

Organization:

Nann Description

i

Prosecuting Attormey's Assn[\at
Sooy Sheriff's Association

Operating

Explorer
Cost Objects
Forecasts

Actual Costs

Salaries

Positions

Employees
Modifiers

05 - IBEW Local 48
06 - Juy Cust Local 88

03 - [UOE Local 701
09 - Sign Painters

10 - Mgmt/Exer
11 - Tax/Elect O
12 - FOPPO
13 - Retired JCH

Murses Association

Cost Element

650000 - Permanent

- Permanent

- Permanant

- Permanent

- Permanent

Sign Painters

- Permanent

Double click on a unit to get to wage table




Bargaining Unit Detalil

2015 07 - AFS

Bargaining Unit
coreral
Dacuments

Bargaining Unit Information

Mot
otes Name [07 - APSCME Local 85/conf

FTE Definition [2033

Positions
JCMs

Description £merican Federation of State, County and Munidipal Employees Local 88/Conf
Bargaining Unit Scenario
Bargaining Uit Scanario Infll | oo oo e
Contracts

FY 2014 Actual Rates Cost Element
Modifiers
Scale Jul 2013

G0000 - Permanent

Modifiers Grid
)

Cost Element Type Amount

nsurance Benefits  |Flat

14,152
surance Benefits  |Flat 10,614

nsurance Benefits  |Flat

balary Rel

- Tier 3 Unitormed - Filled MCCDA & surcharge, Trimet palary Rel

- Tier 3 Uniformed - Vacant MCCDA  |[FICA, PERS, PERS Bond Surcharge, Trimet balary Related Expns Percentage
-Tier 3 Uniformed - Vacant FICA, PERS, PERS Bond Surcharge, Trimet AP zlzry Related Expns Percentage
- Tier 3 Uniformed - Filled FICA, PERS, PERS Bond Surcharge, Trimet

- Mon-uniformed PERS - Filled FICA, PERS, PERS Bond Surcharge, Trimet
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