Shift Differential Guidance Covering Local 88* and JCSS
*This guidance does not apply to the Library; DCJ Local 88 employees are also governed by Addendum G
An employee must be scheduled to work eight (8) hours or more in a work day to receive shift differential. This becomes important in determining whether an employee receives shift differential for working (usually overtime) on a shift that they are not regularly scheduled to work.
Shifts:
· Day Shift includes any scheduled shift starting between the hours of 6am and 11:59pm.
· Swing Shift includes any scheduled shift starting between the hours of 12pm and 6:59pm.
· Graveyard Shift includes any scheduled shift starting between the hours of 7pm and 5:59am.
· Relief Shift is paid when an employee’s workweek does not contain four (4) like shifts.  (For DCJ Local 88 employees, please see Addendum G.)
*Please note that relief shift schedules are exempt from both contracts in Article 13, Section 1 which requires ten (10) days’ notice of a change in work schedule.  The employee must be given at least 24 hour notice.

Paying Shift Differential Examples:
	Regular SAP Schedule
	Additional Hours Worked
	Additional Hours Paid

	Day Shift
	7.75 hours or less on any shift
	Day Shift (No premium; no SAP code needed)

	Day Shift
	8 hours or more on Day Shift
	Day Shift (No premium; no SAP code needed)

	Day Shift
	8 hours or more on Swing Shift
	Swing Shift ($0.75 per hr; SAP code ZS/1214)

	Day Shift
	8 hours or more on Graveyard Shift
	Graveyard Shift ($1.00 per hr; SAP code ZG/1215)

	Swing Shift
	7.75 hours or less on any shift
	Swing Shift ($0.75 per hr; no SAP code needed)

	Swing Shift
	8 hours or more on Swing Shift
	Swing Shift ($0.75 per hr; no SAP code needed)

	Swing Shift
	8 hours or more on Graveyard Shift
	Graveyard Shift ($1.00 per hr; SAP code ZG/1215)

	Swing Shift
	8 hours or more on Day Shift
	Day Shift (No premium; SAP code ZA/0001)

	Graveyard Shift
	7.75 hours or less on any shift
	Graveyard Shift ($1.00 per hr; no SAP code needed)

	Graveyard Shift
	8 hours or more on Graveyard
	Graveyard Shift ($1.00 per hr; no SAP code needed)

	Graveyard Shift
	8 hours or more on Day Shift
	Day Shift (No premium; SAP code ZA/0001)

	Graveyard Shift
	8 hours or more on Swing Shift
	Swing Shift ($0.75 per hr; SAP code ZS/1214)


Overtime Payment:
· Local 86 reads that 1.5 overtime is paid or comped when the employee works over their normal 8 or 10 hour schedule in a day.  
· Local 88 reads that 1.5 overtime is paid or comped when the employee works over Normal 8 or 10 hour schedule in a day.
Local 86 Examples:  
· David works swing shift, ten (10) hours four (4) days per week.  David was asked by his supervisor to work an additional two (2) hours on the last day of his work week.  He received swing shift pay for forty-two (42) hours, plus time and a half for two (2) hours worked.
· David works swing shift, ten (10) hours four (4) days per week.  David was asked by his supervisor to work the next shift (graveyard) for eight (8) hours.  He received forty (40) hours swing pay and eight (8) hours graveyard pay and time and half for the additional hours he worked over his forty (40) hour work schedule. 
· Johnny works swing shift, Tuesday through Friday, ten (10) hour days.  Johnny was asked by his supervisor to flex his Friday swing shift for the day shift to give the schedulers additional time to find coverage for the vacant shift.  Since Johnny is no longer working four like shifts in his work week, he should be paid relief shift differential for all four shifts.  
Local 88 Examples Below:   
· Joe works day shift and was asked by his supervisor to work the swing shift after his day shift concluded.  Joe received day shift wage for eight (8) hours and swing shift wage for the next eight (8) hours, at time and a half because he worked additional hours during swing shift in his normal forty (40) hour work schedule.
· Joe works his day shift, but was asked by his supervisor to work two (2) hours after his regular shift.  Joe received day shift pay for the two (2) hours, plus time and a half because he worked additional hours in his normal forty (40) hour work schedule.
· Jann works graveyard shift and she was asked by her supervisor to work over her regular shift for a total of four (4) hours.  Jann received her graveyard shift pay for her own shift and received graveyard pay for the additional four (4) hours she worked at time and a half because she worked additional hours in her regular forty (40) hour week schedule.
· Jane works 8am to 5pm (day shift), five (5) days per week Monday through Friday.  Her supervisor offered her to work the next shift (swing) on Thursday in lieu of working Friday; flexing her time.  Jane accepted and received pay for day shift for thirty-two (32) hours and swing pay for eight (8) hours that work week.  She does not receive the time and a half because she only worked the forty (40) hour work week.
· The next week, Jane’s supervisor asked her to work an additional shift (swing) on Tuesday, which she did not flex for a regularly scheduled work day.  Jane gets paid forty (40) hours at day shift and an additional eight (8) hours for swing at time and a half.
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